UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

TINH HA TINH Doc 1ap - Tw do - Hanh phuc
S6: 2908 /QD-UBND Ha Tinh, ngay 18 thangi2 nam 2024
QUYET PINH

Phé duy€t Quy trinh ngi bg thi tuc hanh chinh dwec sira doi, bo sung
linh vue Xuc tién thwong mai thudc tham quyen giai quyet
ciua S¢& Cong Thuong tinh Ha Tinh

CHU TICH UY BAN NHAN DAN TINH

Can cit Ludt Té chire Chinh quyén dia phiong ngay 19/6/2015; Ludt sira doi,
bé sung mot s6 diéu cia Ludt Té chite Chinh phii va Ludt Té chire chinh quyén
dia phuwong ngay 22/11/2019;

Can cit Nghi dinh sé6 63/2010/ND-CP ngay 08/6/2010 ciia Chinh phii vé kiém
sodat thu tuc hanh chinh; Nghi dinh 56 92/2017/NP-CP ngay 07/8/2017 ciia Chinh
phii vé sira doi, b6 sung mét sé diéu ciia cdc Nghi dinh lién quan dén kiém sodt
thu tuc hanh chinh,

Can cit Nghi dinh s6 61/2018/NP-CP ngay 23/4/2018 ciia Chinh phii vé thuec
hién co ché mét cira, mot civa lién théng trong gidi quyét thii tuc hanh chinh; Nghi
dinh s6 107/2021/NP-CP ngay 06/12/2021 ciia Chinh phii sira doi, b6 sung mot
s6 diéu ciia Nghi dinh so 61/2018/NP-CP ngay 23/4/2018 ciia Chinh phii;

Can cit Théong tw sé 02/2017/TT-VPCP ngay 31/10/2017 cua Bo truong, Chu
nhiém Van phong Chinh phu hwdong dan vé nghiép vu kiém sodt thii tuc hanh
chinh; Théng tw sé6 01/2018/TT-VPCP ngay 23/11/2018 cua Bo trucng, Chu
nhi¢m Van phong Chinh phu huéng dan thi hanh mot s6 quy dinh ciia Nghi dinh
s6 61/2018/ND-CP ngay 23/4/201 8 cua Chinh phu Vé thuc hién co ché mét cira,
mot cira lién thong trong gidi quyét thii tuc hanh chinh;

Theo dé nghi ciia S¢ Céng Thuwong tai To trinh sé 42/TTr-SCT ngay
05/12/2024 va y kién tham dinh ciia S6 Khoa hoc va Céng nghé tai Vian ban sé
1934/SKHCN-TDC ngay 04/12/2024.

QUYET PINH:

Piéu 1. Phé duyét kém theo Quyet dinh nay quy trinh noi bo 06 (sau) thu
tuc hanh chinh (TTH C) duoc stra di, bd sung linh vuce Xuc tién thuong mai thude
tham quyén giai quyét cia S¢ Cong Thuong tinh Ha Tinh; duoc thuc hién bang
dich vu céng truc tuyén toan trinh.

Piéu 2. Giao S& Cong Thuong chu tri, ph01 hop véi Van phong UBND tinh
va cac co quan, don vi lién quan cin cit Quyét dinh nay, trong thoi han 03 ngay
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lam viéc xay dung quy trinh dién tir giai quyét TTHC trén Hé thong thong tin giai
quyét TTHC tinh Ha Tinh dé ap dung thuc hién theo quy dinh.

Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ban hanh va thay thé Quy
trinh ndi bd TTHC ¢6 s6 thir tw 1, 2, 3, 4, 5, 6 thudc linh vye Xuc tién thuong mai
tai Quyét dinh s6 1684/QD-UBND ngay 06/6/2019 ctia Chu tich UBND tinh.

Piéu 4. Chanh Vin phong UBND tinh; Giam ddc cac S¢; Thi trudng cac
ban, nganh cap tinh; Giam ddc: Trung tim Phuc vu hanh chinh cong tinh, Trung
tam Cong b&o - Tin hoc tinh; Chu tich UBND cac huyén, thanh phd, thi xi va cac
td chtrc, c4 nhan co lién quan chiu trach nhi¢ém thi hanh Quyét dinh nay./.

No'i nhin: KT. CHU TICH
- Nhu Dicu 4; _PHO CHU TICH
- Cuc Kiém soat TTHC, VPCP; "D AN

- Chu tich, cac PCT UBND tinh; p——

- Cac Pho CVP UBND tinh;

- Céc So: Cong Thuong, KH&CN,;
- Trung tdm C6ng béo - Tin hoc;
- Luu: VT, NCa.

_

e

——



NOI DUNG QUY TRINH NQI BQ TTHC
PUQC SUA DOI, BO SUNG (linh vye Xiic tién thwong mai)

1. Pang ky hoat dong khuyén mai déi voi chwong trinh khuyén mai mang
tinh may rii thye hién trén dia ban 01 tinh, thanh pho truc thugc Trung wong.

KY HIEU QUY TRINH QT.XTTM.01
2 | NOI DUNG QUY TRINH

2.1 | Piéu kién thwe hién TTHC: Khéong

2.2 | Cach thirc thye hién TTHC:

- Nop ho so qua Cong dich vu cdng qudc gia https:/dichvucong.gov.vn hogc qua
- Hé thong thong tin giai quyet TTHC cua tinh https://dichvucong.hatinh.gov.vn

. A LA AL Ban Ban
2.3 | Thanh phan hoé so, bao gom: chinh 520
_ | bang ky thuc hién chuong trinh khuyén mai theo mau X
BM.XTTM.01.01
i Thé 1& chuong trinh khuyén mai theo mAu X
BM.XTTM.01.02
Mau bang chig xac dinh tring thuéng hodc mo ta chi tiét
- R , . . , . X
veé bang chiing xac dinh trung thudng

Luu y khi ngp hé so: Né’u’ nép ho so qua Cong Dich vu cong quéc gia hodc qua
Hé thong thong tin gidi quyet TTHC cua tinh yéu cau thuong nhan quét (Scan) mau
ti ban chinh.

2.4 | S6 lwong ho so: 01 bo

2.5 | Thoi han giai quyét: 5 ngay lam viéc ké tir ngay nhan duoc hd so.

Pia diém tiép nhan ho so va tra két qua giai quyét TTHC:
- Cong Dich vu cong qudc gia https://dichvucong.gov.vn

2.6 . .
- H¢ thong thong tin gidi quyét TTHC tinh Ha Tinh
https://dichvucong.hatinh.gov.vn
Co quan thyuc hién: S& Cong Thuong.

27 Co quan c6 thim quyén quyét dinh: S¢ Cong Thuong.

Co quan dwore iy quyén: Khong.
Co quan phdéi hop: Khéng.

2.8 | Poi twong thue hién TTHC: Thuong nhan.
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2.9

Két qua giai quyét TTHC: Cong van xac nhan hodc khong xac nhan (néu rd

ly do).

2.10

Quy trinh xi ly cong viéc:

TT

Trinh ty

Trach nhiém

Thoi
gian

Bic¢u mau/Ket
qua

Bl

1. Tiép nhén ho so.

Tiép nhan hd so qua Cong
Dich vu cong qudc gia
https://dichvucong.gov.vn
hoidc qua Hé théng thong tin
giai quyét TTHC tinh Ha
Tinh:
https://dichvucong.hatinh.go
v.vn.

2. Can bd TN&TKQ kiém tra
ho so:

- Néu hd so day du, hop 1¢ thi
lam thu tuc tiép nhan hd so,
hen tra két qua cho ngudi ndp
hd so va yéu cau nop phi, 16
phi (néu co).

- Néu hé so chua day da hoic
khong hop 1& thi huéng dan
bd sung, hoan thién ho so theo
quy dinh. Néu khong bd sung,
hoan thién dwoc thi tir choi
tiép nhan hd so.

Cong chuc
TN&TKQ; To
chirc/ca nhan

Gio
hanh
chinh

Mau 01; Mau
02, Mau 03 (néu
cO); Mau 06 va
hd so theo muc
2.3

B2

Chuyén hd so vé phong
QLTM, S¢& Cong Thuong,
déng thoi chuyén qua phan
mém dé xir 1y

Cong chuc
TN&TKQ/Nhéan
vién dich vu
BCCI/VP

0,5
ngay

Mau O‘l; Mau 05
va ho so theo
muc 2.3

B3

Duyét hd so, chuyén cho
Lanh dao phong phu trach
linh vuc hodc chuyén vién xu

ly

Lanh dao phong
QLTM

0,5
ngay

Mau 01; 05 va
ho6 so theo muc
2.3



https://dichvucong.hatinh.gov.vn/
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Tham dinh ho so:
- Truong hop hd so khéng dap
ung yéu cau thi du thdo van

ban khdéng xac nhén, trinh | Lanh dao phong ~
Lanh dao phong xem xét, Ky | phu trach linh Mau 05, Dy
. . n 2,5 thao Cong van
B4 | nhay. vuc hodc chuyén A ; ~ <
. N . o . ngay xac nhan hoac
- Trudong hop ho so hop 1€, | vién duoc giao N
L A A \ 1 LA khong xac nhan.
dap ung yéu cau thi du thao xu 1y ho so
van ban xac nhan trinh Lanh
dao phong xem xét, ky nhay.
Xem xét hd so va ky nhay vao | - . ‘ Mau 05, Dy
. 1A \ -~ . .| Lanh dao phong 0,5 thao Cong van
B5 | du thao két qua thuc hi¢n tai X , n <
QLTM ngay xac nhan hoac
B4 A . A
khong xac nhan
Lanh dao S¢ xem xét ho so:
- Néu dong y thi ky duyét vao Mau 05, Cong
Bg | van ‘tian du thao; ‘ Lanh dao So 0,? Viln Xa(j nhar}
- Neu khéng dong ¥ thi ngay | hodc khong xac
chuyén lai phong QLTM nhén
tham muu thu 1y lai
Céap nhat, theo doi két qua xir Vin thu: Mu 05, Cong
1y cong viéc, chuyen van thu A A < n
Chuyén vién 0,5 van xac nhan
B7 | dong dau vi chuyén Trung duoc giao xur 1y nga hoac khong xac
tdm Phuc vu hanh chinh cong . g; Y gay i A &
\ ho so nhan
tinh.
" Mau 01; 06;
s A, N Cong chirc (jnor Cong van xac
B8 | Tra két qua cho thuong nhan TN&TKQ :ﬁ,r:}]] nhan hoic

khong xéac nhan

* Truong hop hé so qud han xir 1y, trong thoi gian chdm nhdt 01 ngay trudc
ngay hét han xir ly, co quan giai quyét TTHC ban hanh phiéu xin 16i va hen
tra két qua chuyén cho thu’O'ng nhan.

* Trong qud trinh giai quyét ho SO nguoi co trach nhiém thyc hién can thuc
hién dong thoi cac thao tac tlep nhdn/chuyén/tra hé so, két qua gidi quyét trén
Hé thong théng tin giai quyét TTHC ciia tinh:

https://dichvucong.hatinh.gov.vn véi cac budc trong quy trinh.

BIEU MAU



http://dichvucong.hatinh.gov.vn/

@j

Mau 01 M3u 01.docx

Gidy tiép nhan ho so va hen tra két qua
o]

Mau 02 M3u 02.docx

Phiéu huéng din hoan thién hd so
o]

Mau 03 M3u 03.docx

Phiéu tir chéi tiép nhan giai quyét ho so
]

Mau 04 Mau 04.docx
Phi€u xin 101 va hen lai ngay tra két qua

Phiéu kiém soat qu4 trinh giai quyét ho so

Mau 05 IEJ

Mau 05.docx

@j

Mau 06 MAu 06.docx
So6 theo do1 ho so

w|
BM.XTTM.01.01 BM.XTTM.01.01.doc

Ping ky thuc hién khuyén mai X

W]

BM.XTTM.01.02.doc
X

BM.XTTM.01.02 Thé 1é chuong trinh khuyén mai

4 |HOSOLUU
4.1 | Hb so dau véao theo muc 2.3
4.2 | Cong van xac nhan hodc khong xac nhan (néu o ly do).
Mau 01, 02, 03, 04 (néu c6); 06 luu tai BO phan TN<§LTKQ cua S¢ Céng
4.3 | Thuong tai Trung tam Phuc vu hanh chinh cong tinh. Mau 01, 05 Iuu theo ho

so TTHC.




Ho so duoc luu tai Phong QLTM, thoi gian luu 01 ndm. Sau khi hét han, chuyén hd
so luu trit cia S¢ Cong Thuong va thuc hién luu trir theo quy dinh hién hanh.

2. Ping ky sira ddi, bo sung ndi dung chwong trinh khuyén mai d6i véi
chuwong trinh khuyén mai mang tinh may rii thwe hién trén dia ban 01 tinh, thanh
pho truc thugc Trung wong.

1 |KY HIEU QUY TRINH QT.XTTM.02
2 | NOI DUNG QUY TRINH

2.1 | Piéu kién thue hién TTHC: Khong

2.2 | Cach thurc thye hién TTHC:

- Nop ho so qua Cong dich vu cng quéc gia https:/dichvucong.gov.vn hodc qua
- Hé thong thong tin giai quyet TTHC cua tinh https://dichvucong.hatinh.gov.vn

. A LA A, Ban Ban
2.3 | Thanh phan hoé so, bao gom: chinh sa0
_ | Pon dang ky sua ~(‘ch)i, bd sung ndi dung chwong trinh X
khuyén mai theo mau BM.XTTM.02.01

Lueu ¥ khi nép ho so: Néu ndp hé so qua mang yéu cau thiong nhdn quét (Scan)
mau tir ban chinh.

2.4 | S lwong ho so: 01 bo

2.5 | Thoi han giai quyét: 5 ngay lam viéc ké tir ngay nhan duoc ho so.

Pia diém tiép nhin ho so va tra két qua giai quyét TTHC:
- Cong Dich vu cong qudc gia https://dichvucong.gov.vn

2.6 . .
- H¢ thong thong tin gidi quyét TTHC tinh Ha Tinh:
https://dichvucong.hatinh.gov.vn
Co quan thyuc hién: S§ Cong Thuong.

27 Co quan c6 thim quyén quyét dinh: S¢ Cong Thuong.

Co quan dwore iy quyén: Khong.
Co quan phdi hop: Khong.

2.8 | Pdi twong thwe hién TTHC: Thuong nhén.



http://dichvucong.gov.vn/
http://dichvucong.hatinh.gov.vn/
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Két qua giai quyét TTHC: Cong vin xac nhan hodc khong xac nhan (néu rd

29 11y do).
2.10 | Quy trinh xi ly cong viéc:
TT Trinh ty Trach nhiém T.hm Bi¢u maou/Ket
: : gian qua
1. Tiép nhan ho so.
Tiép nhan hd so qua Cong
dich vy cong quoc gia
https://dichvucong.gov.vn
hodc qua H¢ thong thong tin
giai quyét TTHC tinh Ha
Tinh:
https://dichvucong.hatinh.go
v.vn. MBw 01 M3
1A . 2 au 01; Mau
ﬁé (;’fyn 0O IN&TKQMemtra | 500 chie | Gio | 02, Mau 03 (néu
Bl AR L. .| TN&TKQ; Td hanh | c0); Mau 06 va
- Néu ho so dgy du, hop I&thi | ¢hie/ca nhan chinh | ho so theo muc
lam thu tuc tiép nhan ho so, 213
hen tra két qua cho nguoi nop
hé so va yéu cau ndp phi, 1&
phi (néu co).
- Néu hd so chua day du hogc
khong hop 1¢ thi huong dan
bd sung, hoan thién ho so theo
quy dinh. Néu khong b6 sung,
hoan thién ‘du(_)’c thi tir choi
ti€ép nhan ho so.
Chuyén hd so vé phong Cong chuc x R
QLTM S& Cong Thufong, TN&TKQ/Nhéan 0,5 Ma}l 0;1’ Mau 05
B2 A N va ho so theo
dong thoi chuyén qua phan | vién dich vu ngay muc 2.3
mém dé xir Iy BCCI/VP T
Duyét 1‘10 SO, chu},/en c~ho l&nh Lanh dao phong 0.5 B<Iau 01; 05 va
B3 | dao phong phu trach linh vuc QLTM Naa ho so theo muc
hoic chuyén vién xir 1y g2y 2.3
Tham dinh ho so: Lanh dao ohon Mau 05, Dy
3 anh dao A g
B4 |- Trudng hop hd sokhongdép | bt | 25 | thao Congvan
ung yéu cau thi du thao van . ngay xac nhan hodc

ban khong x&c nhan, trinh

vuc hodc chuyén

khong xac nhan.



http://dichvucong.hatinh.gov.vn/
http://dichvucong.hatinh.gov.vn/

Lanh dao phong xem xét, ky

vién dugc giao

nhay. xtr 1y ho so
- Truong hop ho so hop 1€,
dap ung yéu cau thi dy thao
van ban xac nhan trinh Lanh
dao phong xem xé&t, ky nhay.
Xem xét ho so va ky nhay vao | . . . Mau 95’ DlLr
. LA .2 . .| Lanh dao phong 0,5 thdo Cong van
B5 | du thdo két qua thuc hién tai X , n -
QLTM ngay xac nhan hoac
B4 o , A
khong xac nhan
Lanh dao S& xem xét hd so:
- Néu dong y thi ky duyét vao Mau 05, Cong
Bg | van b’an du théo; ‘ Lanh dao S6 0,\5 van xac nhar}
- Ncu khoéng dong y thi ngay | hodc khong xac
chuyén lai phong QLTM nhén
tham muu thu 1y lai
C,apAnhat, .tAheO doi 1( °t qua xu Van thu; Mau 05, Cong
1y cong viéc, chuyén van thu A A N A
, £ . 2 Chuyén vién 0,5 van xac nhan
B7 |dong dau va chuyén Trung duogc giao xtr Iy nga hodc khong xac
tam Phuc vu hanh chinh cong | "%¢ & y | noay ac Knong
\ ho so nhan
tinh.
’ 7 Gid Mau 01; 06;
BS Tra két qua cho to chuc, ca Cong chirc hanh Cong van Xac
nhan TN&TKQ chinh nhan hoac

khong xac nhan

*T m’ong hop hé so qud han xi 1), trong thoi gian cham nhdt 01 ngay truoc
ngay hét han xir Iy, co quan giai quyét TTHC ban hanh phiéu xin 16i va hen
tra két qua chuyén cho thu’ang nhan.

* Trong qua trinh giai quyét ho S0 nguoi co trach nhiém thuc hién can thyc
hién dong thoi cdc thao tdac tzep nhdn/chuyén/tra hé so, két qua gidi quyét trén

Hé thong théng tin giai quyét TTHC tinh Ha Tinh:

https://dichvucong.hatinh.gov.vn véi cac budc trong quy trinh.

BIEU MAU

Mau 01

Gidy tiép nhan ho so va hen tra két qua

@j

Mau 01.docx



http://dichvucong.hatinh.gov.vn/
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Mau 02 MAu 02.docx

Phiéu huéng din hoan thién hd so
o]

Mau 03 M3u 03.docx

Phiéu tir chéi tiép nhan giai quyét ho so
o]

Mau 04 Mau 04.docx
Phi€u xin 101 va hen lai ngay tra két qua

Phiéu kiém soat qua trinh giai quyét ho so

Mau 05 IEJ

M3u 05.docx

@j

Mau 06 M3u 06.docx
So theo doi ho so

Dang ky sua d6i, bo sung ndi dung chuong trinh khuyén
mai doi voi chuong trinh khuyén mai mang tinh may rui
BM.XTTM.02.01 W] S

BM.XTTM.02.01.doc
X

4 |HOSOLUU

4.1 | Hb so dau vao theo muc 2.3

4.2 | Cong van xac nhan hodc khong xac nhan (néu o ly do).

Mau 01; 02, 03, 04 (néu c0O); 06 luu tai B§ phan TN(SLTKQ cua S& Céng
4.3 | Thuong tai Trung tam Phuc vu hanh chinh cong tinh. Mau 01, 05 luu theo ho
so TTHC.

Hb so dugc Iuu tai Phong QLTM, thoi gian luu 01 ndm. Sau khi hét han, chuyén ho
so luu trir cia S& Cong Thuong va thuc hién Iuu trir theo quy dinh hién hanh.

3. Thong bao hoat ddng khuyén mai.

KY HIEU QUY TRINH QT.XTTM.03

2 | NOI DUNG QUY TRINH

2.1 | Piéu kién thye hién TTHC:




- Thuong nhan thyc hién TTHC khi thyc hién chuong trinh khuyén mai theo
hinh thirc quy dinh tai Diéu 12 “Bdn hang, cung vmg dich vu cé kém theo phiéu
du thi cho khéch hang dé chon ngudi trao thuéng theo thé 1é va gidi thuéng
dd cong bé (hodc cdc hinh thire té chire thi va trao thuéng khdc twong dwong)”
va biéu 14 “Té chitc chwong trinh khéich hang thirong xuyén, theo dé viéc
ting thuéng cho khdch hang can cir trén so lirong hodc tri gid mua hang héa,
dich vu ma khach hang thuc hién dwoc thé hién duwdi hinh thirc thé khdch hang,
phiéu ghi nhdn sy mua hang hoa, dich vu hodc cac hinh thirc khadc”.

- Hd so thong bao phai duoc giri dén So Cong Thuong t6i thiéu trude 03 ngay
1am viéc trude khi thue hién khuyén mai (cin cr theo ngay nhan ghi trén van
don hodc cac hinh thirc c6 gia tri tvong duong trong truong hop gui qua dich
vu buu chinh, can cu theo ngay ghi trén gidy tiép nhan ho so trong trudng hop
nop truc tlep hodc can cur theo ngay ghi trén hé thdng trong truong hop ndp
qua hé thong dich vu cong truc tuyén).

- Thuong nhén thyc hién chuong trinh khuyén mai theo cac hinh thirc quy dinh
tai Diéu 12, Bi€u 14 khi c6 tong gia tri gidi thudng, qua tang trén 100 tri¢u
dong.

2.2 | Cach thirc thye hién TTHC:
- Nop ho so qua Cong dich vu cdng qudc gia https:/dichvucong.gov.vn hogc qua
- Hé thong thong tin giai quyet TTHC cua tinh https://dichvucong.hatinh.gov.vn
. A LA A, Ban Ban
2.3 | Thanh phan ho so, bao gom: chinh 520
_ | Thong bao thuyc hién khuyén mai theo mau X
BM.XTTM.03.01

Lueu ¥ khi nép ho so: Néu ndp hé so qua mang yéu cau thiong nhdn quét (Scan)
mau tir ban chinh.

2.4 | SO lwong ho so: 01 bo
2.5 | Thoi han giai quyét: Khong quy dinh.

Pia diém tiép nhan ho so va tra két qua giai quyét TTHC:
26 | Cong Dich vu cong qudc gia https://dichvucong.gov.vn

- Hé thong thong tin giai quyét TTHC tinh Ha Tinh:
https://dichvucong.hatinh.gov.vn
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2.7

Co quan thuc hién: S¢ Cong Thuong.

Co quan c6 tham quyén quyét dinh: So Cong Thuong.

Co quan dwoc ity quyén: Khong.

Co quan phdi hop: Khong.

2.8

Poi twong thue hién TTHC: Thuong nhan.

2.9

Két qua giai quyét TTHC: Khong quy dinh.

2.10

Quy trinh xir ly cong viéc:

TT

Trinh ty

Trach nhiém

Thoi
gian

Bic¢u mau/Keét
qua

Bl

1. Tiép nhan ho so.

Tiép nhan hd so qua Cong
dich vu cong qudc gia
https://dichvucong.gov.vn
hodc qua Hé thong thong tin
giai quyét thu tuc hanh chinh
tinh Ha Tinh:
https://dichvucong.hatinh.go
v.vn.

2. Can bd TN&TKQ kiém tra
ho so:

+ Truong hop hd so hop 1é:
dong dau (chir ky sb) xac
nhan va tra ngay két qua cho
td chirc ca nhan;

+ Truong hop hd so khong
hop 1€ chuyén tra lai cho to
chure, ca nhan (giai thich ro 1y
do hé so khong hop 18)

Cong chuc |
TN&TKQ; To
chirc/ca nhan

Gio
hanh

chinh.

Mau 01; Mau
02, Mau 03 (néu
cO); Mau 06 va
hd so theo muc
2.3

B2

Tra két qua cho t6 chirc, ca
nhan

Cong chuc
TN&TKQ

Gio
hanh
chinh

Mau 01; 06 va
Thong bao thuc
hién chuong
trinh khuyén
mai d3 dong déu
xac nhan
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3 | BIEUMAU

@j

Méu 01 MAu 01.docx
Giay ti€p nhan ho so va hen tra két qua

o]
Mau 02 Mau 02.docx
Phiéu hudng dan hoan thién hoé so
o]
Mau 03 Mau 03.docx
Phiéu tir choi ti€p nhan gidi quyét ho so
o]
Mau 04 Mau 04.docx
Phié€u xin 161 va hen lai ngay tra két qua
Phiéu kiém soat qua trinh giai quyét ho so
x W
Mau 05 Ijj
M&u 05.docx

@j

Mau 06 MA&u 06.docx
So6 theo do1 ho so

W]

BM.XTTM.03.01.doc
BM.XTTM.03.01 | [ ¢ bdo hoat dong khuyén mai "

4 |HOSOLUU

4.1 | Hb so dau vao theo muc 2.3

Mau 01; 02, 03, 04 (néu c0); 06 Iuu tai B§ phan TN(SLTKQ cua S& Céng
4.2 | Thuong tai Trung tam Phuc vu hanh chinh cong tinh. Mau 01, 05 luu theo ho
so TTHC.

Hb so duge luu tai Phong QLTM, thoi gian luu 01 nam. Sau khi hét han, chuyén hd
so luu trir cia S& Cong Thuong va thyc hién luu trit theo quy dinh hién hanh.
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4. Thong bao sira d6i, bd sung ndi dung chwong trinh khuyén mai

1 |KY HIEU QUY TRINH QT.XTTM.04

2 | NOI DUNG QUY TRINH

2.1 | Piéu kién thwe hién TTHC: Khdng

2.2 | Cach thirc thwe hién TTHC:

- Nop hlé so qua Cong dich vu cong qudc gia https://dichvucong.gov.vn hoic qua
- Hé thong thong tin giai quyet TTHC cua tinh https://dichvucong.hatinh.gov.vn

. A LA A, Ban Ban
2.3 | Thanh phan ho so, bao gom: chinh 530
_ | Thong bao stra d6i, bd sung ndi dung chuong trinh khuyén X
mai theo mau BM.XTTM.04.01

Luu y khi nép ho so: Néu ndp ho so qua mang yéu cau thirong nhdn quét (Scan)
mau tir ban chinh.

2.4 | S6 lwong ho so: 01 bo

2.5 | Thoi han giai quyét: Khong quy dinh.

Pia diém tiép nhin ho so va tra két qua giai quyét TTHC:
- Cong Dich vu cong qudc gia https://dichvucong.gov.vn.

2.6 . .
- H¢ thong thong tin giai quyét TTHC tinh Ha Tinh:
https://dichvucong.hatinh.gov.vn.
Co quan thyuce hién: S¢ Cong Thuong.

27 Co quan c6 tham quyén quyét dinh: So Cong Thuong.

Co quan dwore iy quyén: Khong.
Co quan phoi hop: Khong.

2.8 | Pdi twong thwe hién TTHC: Thuong nhén.

2.9 | Két qua giai quyét TTHC: Khong quy dinh.

2.10 | Quy trinh xir ly cong viéc:

Thoi | Biéu mau/Két

TT Trinh tw Trach nhiém . A
: : gian qua
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1. Tiép nhan ho so.

Tiép nhan hd so qua Cong
Dich vu cong qudc gia
https://dichvucong.gov.vn
hodc qua Hé théng thong tin
giai quyét TTHC tinh Ha
Tinh:
https://dichvucong.hatinh.go

Mau 01; Mau

v.vn. Cong chirc Gio | 02, Mau 03 (néu
Bl |2.Canbd TN&TKQ kiém tra| TN&TKQ; T6 | hanh | cd); Mau 06 va
ho so: chirc/ca nhan chinh. | hd so theo muc
+ Truong hop hd so hop 18: 2.3
dong dau (chir ky sb) xac
nhan va tra ngay két qua cho
t6 chtrc c4 nhén;
+ Truong hop hd so khong
hop 18 chuyén tra lai cho t6
chtrc, ca nhan (giai thich o ly
do hé so khong hop 18)
Mau 01; 06 va
Thong bao sura
Tra két qua cho t6 chirc, ca Cong chirc (?10 do1, b6 sung noi
B2 nhan TN&TKQ ha’nh dl\mg chuong
chinh trinh khuyén
mai d3 dong dau
xac nhan
3 | BIEUMAU
o]
Mau 01 Mau 01.docx
Gidy tiép nhan ho so va hen tra két qua
]
Mau 02 Mau 02.docx
Phiéu hudng dan hoan thién ho so
o]
Mau 03 MAu 03.docx
Phiéu tir chéi tiép nhan giai quyét ho so
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|Ej

Mau 04 Mau 04.docx
Phiéu xin 161 va hen lai ngay tra két qua

Phiéu kiém soat qu4 trinh giai quyét ho so

Mau 05 'Ej

M3u 05.docx

@j

Mau 06 M3u 06.docx
So theo doi ho so

Thong bao sira ddi, bd sung ndi dung chuong trinh

W]
BM.XTTM.04.01 BM.XTTM.04.01.doc

khuyén mai X

4 |HOSOLUU

4.1 | Hb so dau vao theo muc 2.3

Mau 01; 02, 03, 04 (néu c0O); 06 luu tai B§ phan TNchTKQ cua S& Céng
4.2 | Thuong tai Trung tam Phuc vu hanh chinh cong tinh. Mau 01, 05 luu theo ho
so TTHC.

Hb so duoc luu tai Phong QLTM, thoi gian luu 01 ndm. Sau khi hét han, chuyén ho
so Iuu trtr cua S& Cong Thuong va thuc hién luu trir theo quy dinh hié€n hanh.

5. Ping ky to chirc hdi che, trién lim thwong mai tai Viét Nam.

1 |KY HIEU QUY TRINH QT.XTTM.05

2 | NOI DUNG QUY TRINH

Pic¢u kién thue hién TTHC:

21 Thuong nhan td chie hoi cho, trién lam thuong maj tai Viét Nam phai thuc
hién thu tuc hanh chinh dang ky t6 churc hdi cho, trién 1am thuong mai tai S&
Cong Thuong t6i thiéu (cham nhét) 30 ngay trudc ngay khai mac.

2.2 | Cach thirc thyc hién TTHC:

- Nop hd so qua Cong dich vu cong qudc gia https://dichvucong.gov.vn hoic qua
- Hé théng thong tin giai quyét TTHC ctia tinh https:/dichvucong.hatinh.gov.vn



http://dichvucong.gov.vn/
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. A 1A A Ban Ban
2.3 | Thanh phan ho so, bao gom: chinh sa0
_ | bang ky td chic hoi cho, trién 1am thuong mai theo mau X
BM.XTTM.05.01
Luu y khi nép ho so: Néu ndp hé so qua mang yéu cau thirong nhdn quét (Scan)
mau tir ban chinh.
2.4 | S6 lrong ho so: 01 bd
2.5 | Thoi han giai quyét: 07 ngay lam viéc ké tir ngay nhan duoc day da ho so.
Pia diém tiép nhan ho so va tra két qua giai quyét TTHC:
26 |- Cong dich vu céng quéc gia https://dichvucong.gov.vn.
" | - Hé thong thong tin giai quyét TTHC tinh Ha Tinh:
https://dichvucong.hatinh.gov.vn.
Co quan thyuc hién: S& Cong Thuong.
27 Co quan c6 tham quyén quyét dinh: So Cong Thuong.
" | Co quan dwoc ity quyén: Khong.
Co quan phdi hop: Khong.
2.8 | Pdi twong thwe hién TTHC: Thuong nhén.
29 Két qua giai quyét TTHC: Cong vin xac nhan hodc khong xac nhan (néu ro
' ly do)
2.10 | Quy trinh xi ly cong viéc:
TT Trinh ty Trach nhiém T.hm Biéu ma?u/Ket
: : gian qua
1. Tiép nhan ho so.
Tiép nhén hd so qua Cong
Dich vy c¢Oong quoc gia N N
https://dichvucong.gov.vn Mau 01; Mau
hodc qua H¢ thong thong tin Cong churc Gio | 02, Mau 03 (néu
Bl |gidi quyet TTHC tinh Ha| TN&TKQ; To hanh €0); Mau 06 va
Tinh: churc/ca nhan chinh. | ho so theo muc
https://dichvucong.hatinh.go 2.3
v.vn.
2. Can bd TN&TKQ kiém tra
ho so:
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- Néu ho so day du, hop 18 thi
lam thu tuc tiép nhan hd so,
hen tra két qua cho nguoi nop
hd so va yéu cau ndp phi, 16
phi (néu co).

- Néu ho so chua day di hodc
khong hop 1é thi huéng dan
bo sung, hoan thién hd so theo
quy dinh. Néu khong bd sung,
hoan thién dugc thi tir chdi
tiép nhan ho so.

Chuyén hd so vé phong Cong chuc x wAX
QLTM, So Cong Thuong, | TN&TKQ/Nhan | 05 | Mau Ol Mau0s
B2 n e . va ho so theo
dong thoi chuyén qua phan | vién dich vu ngay muc 2.3
mém dé xir Iy BCCI/VP T
Duyét %10 SO, chu3,/en c~ho lanh Lanh dao phong 0.5 1\<Iau 01; 05 va
B3 | dao phong phu trach linh vuc QLTM Naa ho so theo muc
hoac chuyén vién xu ly gay 2.3
Tham dinh ho so:
- Truong hop hd so khong dap
ung yéu cau thi du thao van
ban khong xac nhén, trinh | Lanh dao phong x
Lanh dao phong xem xét, ky | phu trach linh Mau 95’ Dl‘f
. T n 4,5 thao Cong van
B4 | nhay. vuc hodc chuyén . . ~ <
. \ ) o . ngay xac nhan hoac
- Trudong hop ho so hop 1€, | vién duogc giao o . A
L A \ . 1 1A khong x4c nhan.
dap tng yéu cau thi du thao xu 1y ho so
van ban xac nhan trinh Lanh
dao phong xem xet, ky nhay.
Xem xét hd so va ky nhay vao | - . ‘ Mau 05, Dy
A .~ . .| Lanh dao phong 0,5 thao Cong van
B5 | du thdo két qua thuc hién tai X . ~ <
QLTM ngay xac nhan hoac
B4 A . A
khong xac nhan
Lanh dao S& xem xét hd so:
- Néu dong ¥ thi ky duyét vao Mau 05, Cong
B | Van b’an du thao; ‘ Lanh dao S& 0,? V?n xag nhar}
- Néu khoéng dong y thi ngay | hoac khong xac

chuyén lai phong QLTM
tham muu thu 1y lai

nhan
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Cap nhat, theo doi két qua xur

. n 2 - an thu;
Iy cong viéc, chuyén van thu van

Chuyén vién 0,5

Mau 05, Cong
van xac nhan

B7 |dong dau va chuyén Trung . . 1e X 9 ~ .
tam Phuc vu hanh chinh cong | $U0¢ g0 xuly [ ngay | hodc khong xac
\ ho so nhan
tinh.
.\ Mau 01; 06;
s A, A Cong chuic (j110’ Cong van xac
B8 | Tra két qua cho thuong nhan TN&TKQ ha,nh nhan hodc
chinh A A
khong xac nhan
*T ruong hop hé so qud han xir Iy, trong thoi gian chdm nhdt 01 ngay trudc
ngay hét han xir Iy, co quan giai quyét TTHC ban hanh phiéu xin 16i va hen
tra két qud chuyén cho thu’ang nhan.
* Trong qud trinh gidi quyét ho SO nguoi co trach nhiém thuc hién can thuc
hién dong thoi cac thao tdac tlep nhdn/chuyén/tra hé so, két qua giai quyét trén
Hé thong théng tin giai quyét TTHC ciia tinh:
https://dichvucong.hatinh.gov.vn véi cac budc trong quy trinh.
3 | BIEUMAU
z
Mau 01 Mau 01.docx
Giay ti€p nhan ho so va hen tra két qua
o]
Mau 02 Mau 02.docx
Phiéu huéng dan hoan thién ho so
o]
Mau 03 Mau 03.docx
Phiéu tir choi tiép nhéan giai quyét ho so
=
Mau 04 Mau 04.docx
Phiéu xin 16i va hen lai ngay tra két qua
Phiéu kiém soat qua trinh giai quyét ho so
Mau 05 IEJ
M&u 05.docx
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@j

Mau 06 M3u 06.docx
So theo doi ho so

bang ky td chire hoi cho, trién 13m thuong mai theo mau

W]
BM.XTTM.05.01 BM.XTTM.05.01.doc

quy dinh X

4 |HOSOLUU

4.1 | Hb so dau vao theo muc 2.3

4.2 | Cong van xac nhan hoac khong xac nhan (néu 1o ly do)

Mau 01; 02, 03, 04 (néu c0O); 06 Iuu tai B§ phan TN(SLTKQ cua S¢ C()ng
4.3 | Thuong tai Trung tam Phuc vu hanh chinh cong tinh. Mau 01, 05 luu theo ho
so TTHC.

Hb so dugc Iuu tai Phong QLTM, thoi gian Iuu 01 nam. Sau khi hét han, chuyén ho
so luu trir cia S& Cong Thuong va thyc hién luu trit theo quy dinh hién hanh.

6. Ping ky sira doi, bo sung ndi dung t6 chirc hoi cho, trién 1am thwong mai
tai Viét Nam.

1 |KY HIEU QUY TRINH QT.XTTM.06

2 | NOI DUNG QUY TRINH

2.1 | Piéu kién thwe hién TTHC: Khong

2.2 | Cach thirc thye hién TTHC:

- Nop ho so qua Cong dich vu cng quédc gia https:/dichvucong.gov.vn hodic qua
- H¢ thong thong tin giai quyet TTHC cua tinh https://dichvucong.hatinh.gov.vn

5 A 1A A Ban Ban
2.3 | Thanh phan ho so, bao gom: chinh 530
_ | bang ky stra d6i, bd sung noi dung t6 chire hoi cho, trién X
1am thuong mai theo mau BM.XTTM.06.01

Luu y khi ngp ho so: Néu ndp ho so qua mang yéu cau thiong nhdn quét (Scan)
mau tr ban chinh.

2.4 | SO lwgng ho so: 01 bo
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2.5 | Thoi han giai quyét: 07 ngay 1am viéc ké tir ngdy nhan dugc dy da hd so.
Pia diém tiép nhan ho so va tra két qua giai quyét TTHC:
26 |- Cong Dich vu cong quéc gia https://dichvucong.gov.vn.
" | - Hé thong thong tin giai quyét TTHC tinh Ha Tinh:
https://dichvucong.hatinh.gov.vn.
Co quan thuc hién: S& Cong Thuong.
57 Co quan cé thim quyén quyét dinh: S Cong Thuong.
" | Co quan dwoc ity quyén: Khong.
Co quan phdi hop: Khong.
2.8 | Pdi twong thwe hién TTHC: Thuong nhén.
29 Két qua giai quyét TTHC: Cong van xac nhan hodc khong xac nhan (néu rd
"~ |lydo)
2.10 | Quy trinh xir ly cong viéc:
TT Trinh tu Trach nhiém T.hm Biéu ma?u/Ket
: y gian qua
1. Tiép nhan ho so.
Tiép nhén hd so qua Cong
dich vu c¢éng quoc gia
https://dichvucong.gov.vn
hodc qua H¢ thong thong tin
gidi quyét TTHC tinh Ha
Tinh:
https://dichvucong.hatinh.go < <
Ve A Méu 01; Miu
— " Cong chirc Gio | 02, Mau 03 (néu
B1 ﬁ Can b0 TN&TRQkiém tra | TNgTKQ; T6 | hanh | c6); Miu 06 va
0 80 churc/ca nhan chinh. | ho so theo muc

- Néu hd so day du, hop 1¢ thi
lam thu tuc tiép nhan hd so,
hen tra két qua cho ngudi ndp
hd so va yéu cau nop phi, 16
phi (néu c6).

- Néu ho so chua day du hodc
khong hop 1& thi huéng dan
bo sung, hoan thién hd so theo
quy dinh. Néu khong bd sung,

2.3
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hoan thién duoc thi tir choi
ti€p nhan ho so.

Chuyén hd so vé phong Cong chuc x R
QLTM, S¢ Cong Thuong, | TN&TKQ/Nhan | 0,5 | Mau Ol Mau 05
B2 A - 2 N A 1 \ va ho so theo
dong thoi chuyén qua phan | viéndich vu ngay muc 2.3
mem dé xu ly BCCI/VP T
Duyét ‘ho S0, chuy,en cPo lanh Lanh dao phong 0.5 l\/AIau 01; 05 va
B3 | dao phong phuc trach linh vuc QLTM Naa ho so theo muc
hodc chuyén vién xur 1y gay 2.3
Tham dinh ho so:
- Truong hop hd so khong dap
ung yéu cau thi du thao van
ban khong xac nhén, trinh | Lanh dao phong ~
Lanh dao phong xem xét, Ky | phu trach linh Mau 95’ D1;r
. - R 45 thao cong van
B4 |nhay. vuc hodc chuyén \ , A y
. N ) o . ngay xac nhan hoac
- Truong hop ho so hop 1§, vien dugc giao khong xac nhan
dap ung yéu cau thi du thao xu ly ho so o
van ban xac nhan trinh Lanh
dao phong xem xét, ky nhay.
Xem xét hd so va ky nhay vao | - . ‘ Mau 05, Du
A .~ . .| Lanh dao phong 0,5 thao cong van
B5 | du thdo két qua thuc hién tai \ , . -
B4 QLTM ngay xac nhan hoac
khong x4ac nhan
Lanh dao S& xem xét ho so:
- Néu dong ¥ thi ky duyét vao Mau 05, c6ng
B | Van bAan du :chao; ; | LanhdaoSo 0,?3 V?_n xa(j nhar}
- Neéu khong dong y thi ngay | hodc khcgng Xac
chuyén lai phong QLTM nhéan
tham muu thu 1y lai
C,apAnhat, .tAheO doi }( °t qua xu Vin thu; Mau 05, cong
1y cong viéc, chuyén van thu A i < s A
. JORA 2 Chuyén vién 0,5 van xac nhan
B7 |dong dau va chuyén Trung ) e \ 9 . ,
A . , - duoc giaoxtrly | ngay | hoac khong xac
tam phuc vu hanh chinh cong A A
ho so nhan

tinh.
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.\ Mau 01; 06;
A A Cong chuic (j110’ cdng vin Xac
B8 | Tra két qua cho thuong nhan TN&TKQ ha,nh nhan hogc
chinh A A
khong xac nhan
* T ru’ong hop hé so qud han xik 1, trong thoi gian cham nhdt 01 ngay trudce
ngay hét han xit Iy, co quan gidi quyét thi tuc hanh chinh ban hanh phiéu xin
16i va hen tra két qua chuyen cho thuwong nhan.
* Trong quda trinh giai quyét ho SO nguoi co trach nhiém thyc hién can thuc
hién dong thoi cac thao tac tlep nhdn/chuyén/tra hé so, két quad gidi quyét trén
Hé thong thong tin giai quyét TTHC tinh Ha Tinh:
https://dichvucong.hatinh.gov.vn véi cac budc trong quy trinh.
3 | BIEUMAU
o]
Mau 01 Mau 01.docx
Giay tiép nhan ho so va hen trd két qua
]
Mau 02 Mau 02.docx
Phiéu huéng dan hoan thién ho so
]
Mau 03 Mau 03.docx
Phiéu tur choi tiép nhan giai quyét ho so
o]
Mau 04 Mau 04.docx
Phiéu xin 16i va hen lai ngay tra két qua
Phiéu kiém soat qua trinh giai quyét ho so
Mau 05 IEJ
Mau 05.docx
o]
Mau 06 Mau 06.docx

S6 theo ddi hd so
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Dang ky stra doi, bo sung ndi dung t6 chirc hdi cho, trién

w]
BM.XTTM.06.01 BM.XTTM.06.01.doc

1am thuwong mai theo mau quy dinh X

4 |HOSOLUU
4.1 | Hd so dau véao theo muc 2.3
4.2 | Cong van xac nhan hodc khong xac nhan (néu rd ly do)
Mau 01; 02, 03, 04 (néu c0O); 06 Iuu tai B§ phan TN(SLTKQ cua S¢ Céng
4.3 | Thuong tai Trung tam Phuc vu hanh chinh cong tinh. Mau 01, 05 luu theo ho

so TTHC.

Hb so dugc luu tai Phong QLTM, thoi gian lwu 01 ndm. Sau khi hét han, chuyén hd
so luu tritr cia S6 Cong Thuong va thyc hién luu trit theo quy dinh hién hanh./.
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